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SCS LegalHarvest Verification 
Chain of Custody Application for Non-Forest Managers
V3-0

	General Information                                

	1. Legal name of organization: (as it would appear on the report/ verification statement)
     

	2. Primary address of organization: 

	Street: 

City, State/Province, Zip/Postal Code:

Country:

Website:
	     
     
     
     
     

	3. Primary contact person: 
	4. Billing contact person:

	Name:  
	     
	Name:  
	     

	Phone:  
	     
	Phone:  
	     

	Cell:
	     
	Cell:
	     

	E-mail:
	     
	E-mail:
	     

	Fax:      
	     
	Fax:      
	     


	ORGANIZATIONAL TYPE 

	5. Organization Type: (check all that apply)
 FORMCHECKBOX 
  Headquarters/Administration ( the central office of an organization with multiple sites)

 FORMCHECKBOX 
  Retailer (Sale of finished products)

 FORMCHECKBOX 
  Wholesaler/ Distributor 

 FORMCHECKBOX 
  Broker/Agent
	 FORMCHECKBOX 
  Group Administrator (Membership-based entity that oversees individual members)

 FORMCHECKBOX 
  Secondary Manufacturer     
 FORMCHECKBOX 
  Primary Manufacturer  (Breakdown of round wood/logs)

	6. Please list all certifications and the scope of such certifications maintained by the organization (e.g., FSC Chain of Custody, PEFC, ISO 9001, ISO 14001, etc.)       
 FORMCHECKBOX 
 N/A – Not Applicable

	7. Does your organization have a preferred supplier program and/or responsible purchasing policy that requires all wood purchases to come from legal sources?
 FORMCHECKBOX 
 No     

 FORMCHECKBOX 
 Yes, Please attach a copy of your program/policy or provide a URL/web address if it is online


	8. This application is for ALL  FORMCHECKBOX 
 or SOME  FORMCHECKBOX 
 of the wood products your company produces.  If some, please explain which products are under the scope of the audit, and how these products will be kept separate:


	9. Are there additional sites (other than the address listed above) to be included in the scope of the audit? 

 FORMCHECKBOX 
 No – please skip to question #10
 FORMCHECKBOX 
 Yes - Please fill out the table below to include additional sites within the scope.
A company with multiple locations to be included on one certificate has two options for management:

1. The company may allow each site to manage its own certification/legality program – SCS will conduct audits of all participating sites;

2. The company may manage the program through a multi-site or group administrator. This administrator must implement a set of internal procedures that includes annual internal audits of a sample of participating sites/members, which will allow SCS to conduct audits of a sample of participating sites.
 FORMCHECKBOX 
 Each site will administer its own program   FORMCHECKBOX 
  Sites managed through a group/central office administrator    FORMCHECKBOX 
 Not sure
Company owned or managed sites included in the verification scope: (add additional lines as needed)
Facility name

Contact person
Address
Facility type (sawmill, molding facility, veneer factory, etc)
Annual production volume
     
     
     


     
     
     


     
     
     


     
     
     
     
     



	SUPPLIER and Source information 

	10. How many suppliers of wood and/or wood fiber does your organization have?
     
**Note** If your organization is sourcing directly from a forest management unit, or if a forest management unit is included in the scope of your audit (supply chain clients) please complete the SCS LegalHarvest Application for the Assessment of Forests.

	Please list the following information on your Organization’s suppliers of timber/wood products
*Type: F = Forest; M = Manufacturer; D = Distributor (Wholesale - Stocking); S = Broker/Sales Office (Non-Stocking)

	#
	Name of Supplier
	Contact Person
	Email/phone

	Address
	Type of company*
(F/M/D/S)
	Product supplied (logs, sawn timber, plywood, solid flooring, etc)
	Species supplied
	Verification/certification code (if any)

	1
	     
	     
	     
	     
	     
	     
	     
	     

	2
	     
	     
	     
	     
	     
	     
	     
	     

	3
	     
	     
	     
	     
	     
	     
	     
	     

	4
	     
	     
	     
	     
	     
	     
	     
	     

	5
	     
	     
	     
	     
	     
	     
	     
	     

	6
	     
	     
	     
	     
	     
	     
	     
	     

	7
	     
	     
	     
	     
	     
	     
	     
	     

	8
	     
	     
	     
	     
	     
	     
	     
	     

	9
	     
	     
	     
	     
	     
	     
	     
	     

	10
	     
	     
	     
	     
	     
	     
	     
	     

	11
	     
	     
	     
	     
	     
	     
	     
	     

	12
	     
	     
	     
	     
	     
	     
	     
	     

	13
	     
	     
	     
	     
	     
	     
	     
	     

	14
	     
	     
	     
	     
	     
	     
	     
	     

	15
	     
	     
	     
	     
	     
	     
	     
	     


	supply Chain (use additional pages as needed)

	11. Please provide a diagram of the organization’s relationship with other members in their product supply chain.  Each stage of ownership back to all forests of origin within the scope should be included (names of suppliers and types of businesses should be included, e.g. Forest, Log Broker, Primary Sawmill, Secondary Planing Mill, Exporter, etc.)
AFFIRMATION
I affirm that the information provided herein is true and correct to the best of my knowledge, and that I am duly authorized to sign this application.  Should our company decide to pursue certification, I agree to supply any information that is deemed necessary for the audit of the operation and/or products to be certified, as well as to comply with all relevant standards.
Name:      
Signature:      
Title:         
Date:      



Please return this application to:

Neil Mendenhall

Program Manager, LegalHarvest Verification Services

Email: nmendenhall@scscertified.org
or via fax: 1 510.452.8001

Phone: 1 510.452.8018
As soon as we process your application, we will provide you with our proposal via e-mail.
Thank you for choosing SCS
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